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Chief, Management Staff 20 April 1956

Chief, Hecords Management Staff

Teekly Hoport - Week Inding 18 Aprdl 1986

l. A filing system has heen developed and instelled
25X1A%a for dr. I of{ice. This filing system consists
of the application of the subjeot mmeric princirles and
will provide a mathod whereby files may be easily segre-
rated for future retirement.

25X1A9a

3¢ The records disposition survey in the O0i’ice of
Personnel is progressing satisfactorily and 1s about 50%
complete,

i, The records dispozition survey was started in
OCK on the 16th of fpril., When this project is completed
the entire TD/I area will have a records conmtrol schedule
providing for the orderly retirement and disposition of
their records holdings,

5, The records disposition survey in Medical taff
has been completed, A survey repart is now being prepared
and will be submitted shortly. FOIAb3b1

6. The records disposition survey i-ia sbout
90% complete,.

7« %he records inventery and disposition plan is
scheduled to be urdertaken in the Executive Reeistry be-
minning the 234 of fpril,

25X1A9a
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